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e Registration

Go to the eTC homepage (etc.tctc.edu) and log into your eTC account.

Secured Access Login

Key in your eTC username and your six-digit password.
Click on the OK button. Having problems logging in? Con-
tact the Helpdesk at 646-1779.

[ ok |

Your initial password will be your birthday in the MMDDYY
format (e.qg., February 20, 1988 would be 022088).

Review your registration status:

1) Click on the Get Set tab, Register for classes channel, Registration Status
link
2) select the appropriate term

@ Registration Term - Microsoft Internet Explorer M
. Fle Edit View Favorites Tools Help a

Select a Term: | Fall 2007 v

E

review the information to ensure that you are ready for registration

@ Registration Status - Microsoft Internet Explorer m
. Fle Edit View Favorites Tools Help o
™
You have no Registration Time Ticket. You may register at any time.
You have no Holds which prevent registration. E
Your Academic Standing is Good Standing which permits registration.
Your Student Status permits registration.
Your Class for registration purposes is Second Semester Sophomore. v

Problems will be indicated by the A icon. If you are unable to register due
to a hold on your account, please contact the appropriate office as indi-

cated on the View Holds page (there’s a View Holds link on the bottom of
this page).




e Registration

Search for Available Courses

On the Look Up Classes page, you can search and register for available
courses. To get to this page, click on the Get Set tab, Register for Classes
channel, Look Up Classes link.

Although there are plenty of search options on this page, it’s more effec-
tive to limit the search to just Subject and Session.

@ Look Up Classes - Microsoft Internet Explorer m
File Edit View Favorites Tools Help ﬁ'

2]
Subiject: Accounting l:” . . -
Allied Health Science Select the subject. To view more than one subject
Anthropology “ at atime, press and hold the ‘Ctr’ key and select as
R many subjects as desired. To select all subjects,

Title: [
Credit Range: | hours to |

Part of Term:
Non-date based classes cnly

Session: All -~
1st Session - Day Class
1st Session - Dist Leamning [+ |

i Hour 00 ] vin] | Examples of ‘Session’ include: Full
E— Hour |00 ] winute 0¥ Term, 1st Session, 2nd Session, May-
By T Mon Tuer™ Wed ™ Thur| Term, Jumpstart Class, High School,

closs Soaren | ot Full Term - Distance Learning, etc.
B

press and hold the ‘shift’ key and select Accounting.
Scroll down (while still holding down the ‘shift’ key)
and select Welding.

Example:
After meeting with his advisor, Alek H. decides that he wants to register
for day/evening sections of ENG 101, MAT 104, HIS 101, and EET 113.

Alek logs onto eTC to register for his courses. On the Look Up Classes
page, in the Subject field, he selects (while pressing down the ‘Ctrl’
key) English, Mathematics, History, and Electronics Engineering. Alek
then selects *All’ in the Session field to view all available courses.

To perform the search, Alek then selects the Class Search button.

Don’t forget to check to see if you have any registration holds... simply select View Holds
from the Student Records menu.
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Register for Courses from the Look Up Classes Page

While reviewing the results from the Look Up Classes screen, students have
two registration options. 1) Mark the checkbox and select Register or 2)
mark the checkbox and select Add to WorkSheet. If Add to WorkSheet is
selected, the CRN (Course Reference Number) is simply copied to the Add
or Drop Classes screen.

2 | Look Up CL
Ele [Edt Yew Fgvortes ook Hep

Explorer

& Select the box in front of the CRN (C idenlifies a cosed class) and choose Register or Add to Worksheet

Secfions Found
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10865 ACC
10862 ACC
10861 ACC

3000 Accounting Prncples |
3000 Accounting Prncples |
3000 Accounting Prncples |
3000 Accounting Prncples |
3000 Accounting Prncples |

M 3000 Accounting Prncples |
089 ACC 11 ling Prnciphes |
3000 Accounting Prncples
3.000 Accounting Prnciples |
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Accounting Eﬂ Class Schedule Listing - Microsoft Internet Explorer M
Seleet CRN  Subj Crse Sec Cmp Cred Title | Fe Edt Vew Favortes Took Hep i
10863 ACC 101 001 001 3000 Accounting Principles | u

Accounting Principles | - 10877 - ACC 101 - 071

Associated Term: Fall 2006
Registration Dates: Jun 12, 2006 to Dec 08, 2006
Levels: Undergraduate

Submit Changes.

Additional course informa-
tion is available by clicking

108685 ACC 102 001 001 3.000 Accounting Prnciples 1| Main Campus Campus .
10696 ACC 102 040 001 3000 AocuntingPecries I |  egure Schede Type on the course CRN (ie: 1st
10888 ACC 201 001 001 3.000 Intermediate Accounting H i i
10830 ACC 201 040 001 3,000 nkemecials Aooouning Iantoeorgect (V(\jfeibCT Course) Instructional Method session, DISta!’]C.e Leal’nlng,
10887 ACC 230 001 001 3000 Cost Accounting | reds course description, etc)
10881 ACC 230 040 001 3.000 Cost Accounting | View Catalog Ent
10859 ACC 265 001 001 3.000 Not-For-Proft K|
Scheduled Meeting Times
Rogetr || Adéo VoSt Clms Seareh Type Time Days Where Date Range Schedule Type Instructors
& Class TBA TBA  Aug 21, 2006 - Dec 08, 2006 Lecture TBA
iy
Done Internet
@ ®

Register for Courses from the Add or Drop Classes Page
To get to this page, click on the Get Set tab, Register for Classes channel,
Add, Drop, or Withdraw from Classes link. Enter the desired course CRN
(Course Reference Number) under the Add Classes Worksheet and select

ﬂj] Add or Drop Classes - Microsoft Internet Explorer

| He Edt View Favortes Tools Help

Add Classes Worksheet

CRNs

Submit Changes | Class Search |Reset|

== X]
L Remember: CRNs
) can be located on
the Look Up Classes
page as well as the
|| [Schedule Search
t page.
(]

W Internet
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Course Registration Errors
Once registration occurs, errors will be listed under: @ Registration Add Errors
The following is a list of the registration errors and possible solutions:

Error Message Solution

Closed Section Enrollment limit has been reached... select another course

Major Restriction Enrollment restricted by major... select another course

Link Error: XX Required Certain lecture and labs are “linked” together. Add the
LEC and LAB section at the same time

Time Conflict The meeting pattern for this course conflicts with one that
is currently registered for... select another course or drop
the conflicting course

Maximum Hours The maximum number of registration hours has been
Exceeded reached... consult your advisor or adjust your schedule

Prerequisite and/or Test Score  You have attempted to register for a course that requires
Error a prerequisite, co-requisite, or placement test score you
do not have... select another course or contact the
department chair

Drop or Withdraw from Classes
To get to this page, click on the Get Set tab, Register for Classes channel,
Add, Drop, or Withdraw from Classes link. Select appropriate option (i.e.,

Drop Course, Stu-
e -0 dent Withdrawal)

Current Schedule * on the puII down
Status Action RN Subj Crse Sec Level Cred Grade Mods Title menu for the

Registered on Jun 19, 2005 | Drop Course L] 10508 HIS 301 040 Undergraduate 3 000 Standard Amencan History. Discovery bo 1877 . h . h
Registered on Jun 19, 2008 | None 3 10655 CHM 110 00% Undergraduate 4.000 Standard  Cellege Chemistry | CO u rse In W IC

Registered on Jun 19, 2006 | None 310656 CHM 110 091 Undergraduate 0.000 Standard  College Chemisiry | yOU WISh tO d ro p or
Registered onJun 19, 2008 | None i]ﬂ‘.l&?? RES 204 00 Undergraduale 3 000 Standard  NeonatalPedalne Care .

withdraw and se-
Total Credit Hours: 10.000 .
Bding Houwrs 10,000 |eCt Sme|t
Maximum Hours: 18000

Date Jun 18, 2006 0333 pm C h an g eS .

Add Classes Worksheet

rr— r r—r— r—’r— ~— »— »—

Submi Charges | Ciass Search | Resst

] Done W Intemet




