Budget Transfer

Request Form

TRANSFER FROM ORG/ACCOUNT #      
TRANSER TO ORG/ACCOUNT #               
AMOUNT                                               
JUSTIFICATION                                  
Requester signature


__________________________________________

Supervisor Signature


__________________________________________

Vice President Signature

__________________________________________

Procedure:  Cost Center Supervisors must submit this request form, for any redistribution of non-personnel line items, to his/her immediate supervisor.  After approving, the immediate supervisor submits the request to the appropriate Vice President.  The Vice President submits form to the Director of Fiscal Affairs to update the current year’s budget.  

