Notice of Hiring

This is to notify the Personnel Office that I have hired the following:

Name:       



Start Date:       
Position:       



Department:       
Employment Forms:

 
 FORMCHECKBOX 
  This person was given a new-hire packet to complete and return to Personnel.

 FORMCHECKBOX 
  This person was referred to Personnel to pick-up a new-hire packet.

Department Head/Supervisor:  __________________________Date:  ______________

Once Personnel receives the new-hire packet and this form, the new employee will be 
entered into the HRS system and given a PIN number for access to Campus Pipeline.

